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In cooperation with Public Affairs Department

	· Graphic communication oversight

· Posters

· Proposals

· One-pagers

· Brochures

· Book design, production

· Technical drawings

· Document layout

· Display design

· Logos

· CDs

· PowerPoints 

· Special publications

· Blueprints

· CSO coordination

· Technical support

· Web design and graphics support

· Division photography 
	· Web oversight

· Division website structure, design, maintenance

· Customer website design

· Customer website maintenance

· Electronic marketing, emailers.

· Intranet information management

· Document conversion

· Technical support

· Consulting services-design and structure


	· Infrastructure and security oversight

· Web server maintenance

· Web hosting

· Web usability/ADA

· Web database integration

· Interactive web    management/forms

· Document sharing

· Archiving

· Mailing lists

· Presentation equip.           purchase, maintenance, checkout

· Videoconferencing    equip. and operation

· Technical support

· Evaluate software for Division use


	· Communications planning

· Newsletters

· Articles

· Brochures

· Posters 

· One-pagers

· Special reports

· Testimony support

· Content editing

· Copy editing

· Indexing

· Technical support


	· Communications planning

· Seminar coordination

· Media relations

· Public information

· Community relations,  (+education) 

· Government relations (with Government Affairs)

· Event planning and staffing

· Conference support

· Education events (with CSEE)

· Displays

· Visitors

· Outside info requests

· Award nominations




