DOCUMENT PREPARATION GUIDANCE

DOE/Golden Field Office

Laboratory Call for Renewable Energy Research and Development 
DE-PS36-09GO99010



Summary of Required Forms and Files to Submit in IIPS
                                
See pp 33-37 of solicitation

	Solicitation Heading 
	Upload the Following Documents
	Page limit
	File Name

	Field Work Proposal
	Field Work Proposal 412.1
	n/a
	Proposal.pdf

	Project Summary
	Project Summary/Abstract File
	1 page (8.5x11, 1” margins, 11pt min font)
	Summary.pdf

	Project Narrative – Mandatory Other Attachment
	Project Narrative File, including required appendices (Letters of Commitment for Cost-Share)
	20 pages excl Bibliography/References Cited section, and letters of commitment
	Project.pdf 

	Resume File
	Resumes
	2 pages each, no limit on total
	Resume.pdf

	Budget Form
	SF 424A, Budget Information – Non Construction Programs Form 
	Separate budget for each year of support and a cumulative budget
	SF424A.xls

	Subaward Budget Files
	Subaward Budget Files, if applicable (SF424A)
	1 set for each subawardee >$100K or 50% of total effort,whichever is less
	Subawardeesname.xls (10 letter maximum)

	Budget for Federally Funded Research and Development Center (FFRDC) Sub-recipient file, if applicable
	Field Work Proposal 412.1
	1 set for each FFRDC
	FFRDCname.pdf (10 letter maximum – but should be lanl, ornl, etc.)

	Authorization for non-DOE or DOE FFRDCs
	Authorization from cognizant Contracting Officer for FFRDC
	1 letter for each Lab, rolled into single file
	FFRDC_Auth.pdf
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