CHECKLIST for LBNL Proposals submitted in response to CEC Request for Proposal 500-03-503: Combined Heat and Power Research, Development and Demonstration Projects 

Due to CEC December 12, 2003 @ 5 pm

Volume 1: Administrative Section                             

1. Cover letter signed by SPO 


2. Application and Project Information Form, signed by SPO (RFP Att 2) 
  

· Abstract  (250 words)
  

·    3. Required Administrative Forms

· A. Contractor Certification Clauses (RFP Att 3)

· B. Disabled Veteran Bus Ent Form (not required for LBNL)

· C. Small Business Form (not required for LBNL)

· D. Other forms 

· Target Area Agreement Preference Request Form (not required for LBNL)

· Enterprise Zone Act Preference Request Form (not required for LBNL)

· Local Agency Military Base Recovery Area Form (not required for LBNL)

Volume 2: Technical & Cost Sections  (* sections – maximum of 40 pages combined, not incl commitment letters)
   Table of Contents  *
   1. Executive Summary, 2 pages (RFP Att 6) *  
·  2. Instructions and Template for Completing the Technical Eligibility Screening and Evaluation Criteria (RFP Att 12)  *

· Section A – Technical Eligibility Screening

· 1. Amount of Pier Funding Requested:

· 2. Explain how the proposed research, development and/or demonstration involves a CHP system

· 3. Explain how the proposed project is for (sic) activities that are not adequately provided by competitive and regulated markets

· 4. Explain how the proposed project (or results) will benefit electricity ratepayers or California’s investor owned utilities.

· Section B – Evaluation Criteria

· 1. Description of the Scientific and Technological Baseline 

· 2. Description of the Barriers, Issues, or Knowledge Gaps Addressed by Research

· 3. Identified Market Application, Targets and Stretch Goals

· A. Description of Targeted Market

· B. Market Size

· 1. Total California Market

· 2. Quantity and Timing of California Market Penetration

· 3. Other Markets 

    C. Template (see attached Table 12-1) – CHP System Performance and Economic Characteristics

· Explanation of Certain Parameters (in the order in which they appear in the table)

· CHP System Output

· CHP System Cost

· Service Intervals

· Availability

· Reliability

· 2007 CARB Emission Requirements

· Explanation of Timeframes

· Baseline

· 2006 (Targets)

· 2008 (Stretch Goals)

· 2014 (Optional)

· Explanation and Calculation of Baseline, Targets and Stretch Goals (for every parameter in Table 12-1) 

· 4. Technical Description of Proposed R&D

· 5. Description and Quantification of the Benefits to Electricity Ratepayers of California’s Investor Owned Utilities

· 6. Qualifications of Project Manager and Team

· 7. Scope of Work and Schedule of Task Forms (nothing needs to be written here – will be based on evaluation of info on Att 8A- SOW )

· 8. Project PIER Funds and Match Funds

· 9. Project Budget (nothing needs to be written here – will be based on review of info in Att 9 – Budget Forms) 

· 3. Scope of Work (RFP Att 8 and 8A)  

· I. Glossary

· Technical Task List (mb will check on numbering)

· Key Name List (mb will check on numbering)

· II. Problem Statement

· III. Relationship to PIER Goals 

· IV. Goals of the Agreement

· V.  Objectives of the Agreement

· VI. Project 1.0 –Administration  (insert exactly as provided by CEC, except for optional Tasks 1.10 Establish the PAC and 1.11 Conduct PAC meetings)

· VII. Technical Tasks (Tasks 2 through n-2)

· Tasks: For each task within each project:

· Task Name

· A. The goal of this task is to……

· B. The Contractor shall 

· bulleted activities starting with verbs, e.g. Prepare Test Plan. Then explain

· C. Deliverables 

· list name of deliverable only, bulleted, e.g. Draft Test Plan

· D. Task n-1: Technology Transfer Activities (if applicable) 

· E. Task n: Production Readiness Plan (if applicable)

· 4. Schedule of Deliverables and Due Dates with Gantt Chart (RFP Att 8, Schedule….)

· 5. Detailed Budgets (RFP Att 9, Budget Information)

· 6. List of Contacts, Key Personnel, and Key Subcontractors (RFP Att 10, List of…..)

· 7. Customer References (RFP Att 11, Customer References) – minimum of 4 

  APPENDIX I: Full Set of CVs………………………..  

· APPENDIX II: Match funding letters 

· APPENDIX III:  Letters of Support (?)

· APPENDIX IV:

Volume 3: Confidential Information (none – no Volume 3 required)
Processing

· Notice of Intent  (RFP Att 1)……………………………Due 11/21/03 

Can be faxed to the CEC Contracts Office at 916-654-4423

· Format: 11-point font, single-spaced, one blank line between paragraphs. Pages must be numbered and sections titled. Spiral or comb binding preferred. Colored photographs and colored graphs discouraged. Submittals printed ‘front to back’

· Tabs for each section above  

·  LBNL proposal 
TEID

· UC Berkeley Proposal    
         

· Cover design……………………………………………  Anthony Ma


LBNL Cover printing
TEID


UC Berkeley Cover printing


· Volume 1  - SPO forms, signature  

· LBNL Proposal 
LBNL SPO

· UC Berkeley Proposal
UC Berkeley SPO 

· 25 copies of each Vol (10 CEC, 15 extra), spiral bound  
 

·  LBNL proposal printing and binding 
TEID

· UC Berkeley proposal printing and binding

· Submittal: Original and 10 paper copies plus CD of electronic files


 Paper copies: Separate sealed envelopes w/labels:
  

RFP #500-03-503 on each envelope, Bidder name/address in upper left

Volume 1 - Administrative Section 

·   Volume 2 - Technical and Cost Sections  

·   CD-ROM or 100 or 250 MB zip disk – compatible with Word 97 and Excel 97 or newer 

· 
Courier or hand deliver to Sacramento by 5 pm, 12 December  
  

RFP No. 500-03-503

Contracts Office, MS-18

California Energy Commission

1516 9th St., 1st Floor

Sacramento CA  95814
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